
School Community Council Meeting Rules 

Order of Business 

 Call to order 

 Reading and approval of Minutes 

 Reports from officers and standing committees 

 Reports from special committees 

 Unfinished business 

 New business 

 Adjournment – “we will adjourn until August 15, 2012” 

● Meetings shall be conducted and action taken according to very simplified rules of parliamentary 

procedure as required. In parliamentary procedure the proper way for and individual to propose that 

the group take a certain action is by “making a motion.” The following is the process for handling a 

motion. 

 A member addresses the presiding officer for recognition. “I would like to propose a 

motion.” 

 “The Chair recognizes Mr. Smith” 

 The member proposes a motion. “I move that we approve the reading goal as outlined 

in the School Improvement Plan” 

 Another member must second the motion. “I second the motion.” 

 The presiding officer states the motion to the assembly. “A motion has been put forth 

that we approve the reading goal as set forth in the SIP. Are there any points to be 

discussed on the matter?” 

 The presiding officer takes the vote on the motion. Voting can be done by voice, show 

of hands or balloting. 

 The assembly can now discuss or debate the motion. Only one person at a time may 

speak and must first be recognized by the presiding officer. The presiding officer should 

try to alternate between those favoring and those opposing the motion. Preference 

should be given to: 

o The person who proposed the motion  

o A member who has not spoken yet to the motion 

o A member who seldom speaks to one who frequently addresses the assembly  

o Discussion must be confined to the question that is “before the house.” 

o The presiding officer takes the vote on the motion. Voting can be done by voice 

show of hands or balloting 

o For a vocal or show of hands “All those in favor? All those opposed? 

o For a ballot cast, all members will write their vote and turn them into the 

presiding officer. He/she will count them and record them for the council 

records. 

 



 The presiding officer announces the results of the vote. “It appears the motion does not carry 

with 3 in favor and 5 opposed.” 

 The floor is now open and another motion can be proposed. 

 Items on the agenda take priority over other discussions coming before the council. Action of 

the council will be taken by motions and voting. The motions and voting are recorded in the 

minutes. 

 A tie vote is a lost vote. 

 A main motion may be amended. 

 Nominations can be closed by saying, “I move to close nominations.” 

 Most motions are main motions. 

 A point of order is offered when there is some question if procedure had been followed 

correctly. 

 To stop debate or discussion on a motion and force the vote a member would say, “I move the 

previous question.” This requires a second and a majority vote. 

 Hasty action may be corrected by use of the motion to reconsider. This motion may be made 

only by one who voted on the prevailing side. 

 A person who made the motion may withdraw the same motion. 

 The person who makes the motion should write the motion down and pass it to the chair. 

  Chair re-states the motion before the vote, and then it goes to the secretary for the minutes 

after the vote. 

 


